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GUIDANCE FOR COMPLETING THE MCRU 
TASK DESCRIPTION REVISION FORM  

 
Revisions to a Task Description, resulting from changes to items such as the statement of work, deliverables, 
cost estimate, or estimated completion date, shall be made via the Task Description Revision Form. 
 
1. Title  —  Shall be the same as the original Task Description.  
 
2. Revision Number  —  Task revisions shall be numbered sequentially and will be identified as a point 
number to the basic task number.  If the revision number is not known, this number will be assigned by the 
MCRU once the Task Description Revision package proceeds through the routing process. 
 
3. Sponsor Organization  —  Self-explanatory.  
 
4. Sponsor Technical Representative (TR)  —  Self-explanatory.  
 
5. Sponsor TR Telephone  —  Self-explanatory.  
 
6. Sponsor TR Internet Address  —  Self-explanatory.  
 
7. MCRU Technical Representative  —  The MCRU shall identify the representative responsible for 
the conduct of the technical effort, which in most cases shall be the same representative as identified in the 
original Task Description.  
 
8. MCRU Telephone  —  Self-explanatory.  
 
9. MCRU Internet Address  —  Self-explanatory.  
 
10. Total Estimated Cost/LOE (Revised)  —  The MCRU shall indicate any changes in cost and/or 
level of effort (LOE) associated with the Task Description Revision. All previous amount, revision, and 
revised total information in Block 10 shall be completed.  In the event there is no revision to cost or LOE, 
mark revision field(s) as “0" or “none”.  The specific reasons for any changes in this block should be 
addressed in Block 11.  
 
11. Reason and/or Justification for Revision  —  Provide a clear, concise, and self-contained statement 
of the reason for the Task Description Revision(s) and supporting justification. Statements such as poor 
planning and/or resource management are not considered valid reasons for task revision. Task Description 
Revisions include such things as changes in the Sponsor Technical Representative, the description of work 
and associated deliverables, or time and place of delivery.  Such revisions may or may not have a related 
change in estimated cost and/or level of effort.  
 
12. Revisions to Description of Work  —  Provide a clear and detailed description of the revised work 
required for the remaining period of performance of the task.  Any work that is no longer required should be 
stated as "deleted".  Any work, not covered in the original Task Description, should be discussed in detail.  
 
13. List Changes to Deliverables and Revised Schedule  —  Deletions and/or additions to the list of 
deliverables shall be addressed.  If there are no changes to the list of deliverables, state “no change to list of 
deliverables”.  Provide a revised delivery schedule.  If a milestone or delivery has been met as defined in the 
original Task Description, state "no change".  
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14. List Changes in Special Requirements  —  Provide any new requirements regarding document 
distribution, instructions concerning purchased, leased, or government-furnished property, government 
furnished information, special test equipment (STE), planned foreign travel, special delivery terms, or any 
other special provisions required in the performance of the Task Description.  To expedite inclusion of the 
task revision into the contract, provide as an attachment to the Task Description Revision the acquisition 
value/cost and a brief justification for any new additional facilities to be provided by the government, either 
as government furnished property or contractor acquired property.  See the definitions in FAR 45.101 (a).  
 
Additional equipment, regardless of cost, must be listed in Block 15 of the Task Description as well.  This list 
should include:  cost of the equipment, basis of cost estimate, and justification of technical need. 
 
15. List Changes in Subcontracts  —  The MCRU shall provide a breakdown of any changes in 
proposed subcontracts necessary for the performance of the revised Task Description.  
 
16. Revised Estimated Completion Date  —  Indicate the revised estimated completion date for the 
Task Description, consistent with the revised dates in Block 12.  If this date remains as stated in the original 
Task Description, state "no change".  
 
When requesting a no-cost extension (extending the completion date) for a classified Task 
Description/Delivery Order, a new DD Form 254 is presently not required to be routed through ARL/PSU.   
17. Endorsements  —  Both the sponsor and the MCRU must sign indicating agreement on all items 
contained in the task revision. 
 
MCRU (ARLPSU) Designator  —  This number is provided by the MCRU once the Task Description 
Revision package proceeds through the routing process.  This is for internal use only. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 150
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 150
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 800
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /ENU ([Based on 'My Modified High Quality'] [Based on '[High Quality Print]'] Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks true
      /IncludeHyperlinks true
      /IncludeInteractive true
      /IncludeLayers false
      /IncludeProfiles true
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


